
Pricing Task

SALES OPERATIONS SPECIALIST RESPONSIBILITY:

1. Review pricing tasks on dashboard

2. Click on the task title and complete as directed then click “Edit” and mark “Completed” 
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DIVISION RESPONSIBILITY
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Select Task

Select Priority (Low/Medium/High)

Select Pricing Add/Change

Select Assignee

Filters to Select:

Data to Input:

3
{customer name/number} pricing   
update or {item number} pricing 
update if not customer specific

4 Input due date

6 Add customer(s) names or 19PRICE 
if applies to all customers who buy 
the item

8 Add pricing start date

9 Add pricing end date if needed 
(promo)

10 Provide details about what to do

11 If it is a price increase add reason

12 Add any spreadsheets or related 
files
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