Supplier Access to Audit

1. Sign onto Staples ENOVIA application —
https://plmworld.staples.com

Sl
j [7E Staples ENOVIA LM »*
€ - C M @ hips:pmworld.staples.com/ematrix/emxLoginsp =

Username Password

Forgot Password

EMOWIA is either trademark or registered trademark of Dassault Systémes or its subsidiaries in the US
and/or ather countries, ENOWMIAS, @ 2008-2012 Dassault Systémes, all rights reserved.

2. After entering your user id and password you will see the screen below -

7 Staples ENOVIA FLM

& - C fi A hittps//pimworld.staples.com/ematrix/com mon/emxhavigator jsp
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https://plmworld.staples.com/�

3. Click on the Staples Logo and select Supplier Review -

[¥E staples ENOVIA P

Fowerview

® Workspaces

{%}Engineering
@ BOM Compare Report

D Reports
® Collections
® Issues

® Create Issue..,

® Supplier Review

[] utilities
Routes

Route Templates

a

[}

B Discussions
® Subscriptions
]

Workspace Ternplates "

4. The following screen will be displayed —

/72 Staples ENCVIA PLM

& - C fi B8 ntps:/plmworld. staples.com/ematrix/common/amsxhayvigator jsp

Supplier Review »A TEST Supplier : Home [ [E3
Company

Categories - o

Basic Attributes Extended Attribut...

Actions » [FlLaunch JE = m 0

[

>

Image

Name A TEST Supplier

Alternate Supplier
Names

Parent Company

Company ID A TEST Supplier
Cage Code a

DUNS Number 1}

Phone Number 508-253-5000

Fax Number
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5. Select Location from the categories drop down list-

Depagrnents

Flants

People

Regions

Subsidiaries

6. The following screen will be displayed — showing you all the locations
associated with your company

[7E Staples ENOVIA LM x

€« C' | & htps:/fplmworld.staples.com fematrix/commaon/ermxiavigator. jsp big

Supplier Review » A TEST Supplier : Location [

A TEST Supplier : Locations

Categories » Achions - v | [Eview ¥ W [ ,’EI g m o

D Name - Type Status City State fRegion ZipfPostal Code Country Primary Contact ImportfDomestic
[0 @AKAMAI TEST Manufacturing Site  Active framingham  ma usa
[0 Gerakamai Test2z Inactive TEST China
[J i@akamai3 TEST Inactive  test China
s immo A Inactive  Beiling China
[] €HTEST AKAMAIL4 Inactive TEST China

7. Select the location that you wish to view the audit information for by clicking
on its name.
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8. The following screen will be displayed

[VE Staples ENOVIA FLM

< C M O htws:/plmworld.staples.com/emati/common/emxMavigator. J5p w =

Supplier Review » & TEST Supplier : Location » TEST_AKAMAI4 : Home G E

~

TEST_AKAMAI4: Properties

Categories - 0

Basic Attribute Extended Attribut...

D Edit Details [FlLaunch (=) =l 7]

Name TEST_AKAMAIL4
Company A TEST Supplier
Type Location
Address 1 TEST OMLY
Address 2

City TEST

State /Region
Postal Code

Country China

Insurance Policy
Expiration Date

9. Select Audit from the categories drop down list

{75 Staples ENOYLA PLM x

L C f htips: /fplmworld. sfiples.com fematri:/common/femx=Navigator jsp

Supplier Rewiew » & TEST Supplier : Location »
TEST_AKAMAI4: Properties

- @
€ TEST_AKAMAI4

@ Lifecycle

@ Calendar AL

@ Certifications
plier

Address 2

City TEST
State /Region

Postal Code

Country China

Insurance Policy
Expiration Date
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10. A list of available Audits will be displayed for the location —

75 Staples ENOWIA PLM

« C M @ hips:iplmworld.staples.com /ematrix/com monfemxhayvigator, jsp

o OO B | »

Supplier Review » A TEST Supplier : Location » TEST_AKAMAI4 : Audits £§

Audits

Categg T A GETEO
ame Revision State Originated Dwner Critical Yiolations Actions
C|TEST akAMAI4 FA Audit 1 Approved 6/15/2011 5:45:36 PM gangmira il o&

11. Click on the © icon to view the audit report, you can then print or save the
report using the buttons that appear at the bottom of the webpage

- hitps:/fplmworld.staples.comfematrixfservietffcs/checkout - Google Chrome

hittps: ]/ plmworld, staples . comyematriz servietFos checkout Q
Page -
1
Factory Quality Assessment Audit Report [rermr
[ Al Repuet Namber : |
[The Vendor Cestification process will begin with an ssdit of all ing facilities and their pr i ‘which will be used 2 2 guide for selecting and improving Stples|
|cappliers of ow brand producte.
|Cvutined below is the Asditing Rating Scale, the critria and sasociaicd auditing and follow-up frequency. |
fCcrtificd Proferrod - Reaudit in twa years®
foustity System Andit Score of at least 50%
foertifie - Resudit in ome year
Joustity Sysicm Awdin Scare beaween 20:79%
Jrobation Vendar with Corrective Action Required - Complete 3 Carrective Action Plan (CAP)
it 50 days and schedule Follo Ups as needend. Reaudit m cme year
frualiry Sysiem Amdis Scare between SU-69%
ailed
buatiny System Asdie Scare helow $0%
| Staples porsannel os our desigaated represcntative will perform all Assits and CAP fllow-ups. |
[ Last Updated:mizon2 10:s4:s00m |
[ FACTORY INFORMATION |
Factery Name TEST_AKAMAIL |
TEST ONLY y
Address TEST
T
China ‘.-: '. I 1:2 c! B ﬁ

Tetephane: Lnknown Fax: Unknows =
E-mall: Agent: i
Type OF Audit Tnitial Audi | Il

12. Click on & icon to download the audit report to your PC.

When you are done reviewing the audit information, please log out of the Enovia
system by using the logout button on the Enovia header.
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