Accessing previous audit results —

1. From the list of current audits, click on the window icon on the far right of the audit
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2. The active audit’s view will display, click on the Categories Menu
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3. Select Revision to see the previous audits for this location.
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4. You will now see a list of all the previous audits performed
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5. Click on the previous audit (rev 3 in screen above) to access the audit results
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6. Select Reports option from the Categories menu
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7. The audit report for the previous audit will be displayed. You may click on the Viewer icon to see the report or

click on the document link to download the PDF.
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