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« Partners Online (POL) is the system vendors use to do
business with Target.

« Access POL by typing www.partnersonline.com in
your web browser's address bar.

* You will need to register in order to use POL and to
complete the required steps in Vendor Management
and Maintenance (VMM).

When you register for POL, you will need to
provide your company information. This could be
your headquarters information.



http://www.partnersonline.com/

business partner @
PartnersOnline Registration

1. Type www.partnersonline.com in your web browser’s
address bar.

2. Click the Interested in becoming a Business Partner? link.
You must do this before you will be able to log into POL.

®

Sign In

POL

Partners Online

Email Address

Password

I Remember Me

word?
Interested in becoming a Business Parnery| Learn More

This website is for Target business purposes. All information that is created, stored, accessed, received or used by you through this website is considered to be the sole
property of Target. By accessing and using this website, you warrant that you are using an authorized ID and password, consent to any monitoring, review and retention of the
website's information, and agree to comply with the Rules of Use and other provisions of Partners Online.

Mote: Internet Explorer 8 is the supported web browser for Pariners Online. To protect sensitive information and leverage all site functionality, use Internet Explorer 8 when
working in Partners Online

@ 2011 Target. All Rights Reserved Conditions of Contract | Rules of Use | Target Corporation | Targetcom

POL Tips
«  POL was built for Internet Explorer 8.0 but works with newer versions, just turn on
the compatibility mode for the best experience.

» If you are working in POL/VMM and notice drop downs are missing, you may
need to turn on your compatibility mode.

« If you are having frouble accessing applications, you may need to close your

current internet session, open a new one and delete your cookies and
temporary files and then log on again.

*Business Partner = Vendor


http://www.partnersonline.com/
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3. Click Get Started Now.

N

Becoming a Business Partner

To begin, let us know you're interested.

How it Works:

* Today you'll let Target know you're interested
and provide basic information abeout your
business. We'll FEt back to you as quickly as
possible (typically within a few minutes) via
email. . . )

+ You will then provide us with details about
your business and contact information for key
employees,

Get Started Now

How to Prepare

Information you need right now:
+ Basic company information
« “Your contact information

Information you will need later

+ Detailed information about your business
# Information about your suppliers

# Product information
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4. Read the Rules of Use. Click | agree or | do not agree.
« Ifyou click | agree, you will be able to proceed with
POL registration.
« Ifyou click I do not agree, you will not be able to
proceed with POL registration.

O,

Rules of Use

IMPORTANT: The Partners Online® website establishes terms and conditions for doing business with Target. This agreement
governs your use of this website and constitutes a legally binding agreement between you and Target.

Please review the following rules carefully. If you do not agree to these rules, you should not use this website.

\.pCIHILCIII(_t:U LE:I.III:J LSEU diiu rve Uiy Il.tilt:lll ohidll Tid Ve LS odiiie ediiny do 1l rdiysi s I"CII.LIIE:I‘.:!
Online® website (or anﬁ successor website thereto). For purposes of these Rules, the following
terms used herein shall have the following definitions: (=1

»  Partners Online® means the private Internet website owned by Target with an address of
www .partnersonline.com {or any successor to such website or any other online system of
Target or use by Target), including all terms, conditions, specifications, instructions, data and
reporting contained on such website(s) and/or system(s).

+  Rules means this Rules of Use and Confidentiality Agreement.

»  Target means Target Corporation and its subsidiaries and operating divisions (including Target
Stores, SuperTarget, target.com, Target Sourcing Services Limited (TSS Ltd), and Target
Sourcing Services LLC (TSS LLC).
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5. Complete allinformation on the Company + Contact Information screen.
Fields labeled with an asterisk (*) are required. See this page and next page for

tips on how to complete. Click Submit when finished.*

O

Company + Contact Information

Give us a little information so we can get to know you and your company better.

I Company Information

Company Name =

Doing Business as Name (DBA)

Company Website

Headquarters Address *

Headquarters Address?
what is this?

Remit To Address same as  (e) Yes ) Ne

DUNS Number |

Find DUNS number

Tell us about your company or
product
(Limit to 140 characters)

.Whe canapplytobecomeafargel | ol | e s e b — —

bus

| | Company Information

i%- » Enter your high level company

details.

i | « This information should not be a

wwne P€rson or individual.

MY j—a . — oy —
For now, Target would just like a brief
statement about your product or company

=You will be able to enter more detailed
information about your company and product
(s) later.

*Who should be the Business Partner
Administrator?

IAny individual who can be responsible for
overall profile and contact management for

*the company they represent.

IDues the Business Partner Administrator
have any extra responsibilities?

®"The Business Party Administrator provided
here is granted the ability to set up

jaddimuna\ contacts and grant system access

as desired Thi_s can be changed later.

Partner Information

Partner Type ™ Select

Whatis this?  ngg another partner type

with Target? *

Have you ever been a Partner () Yes (*) No

Referral ID Number [

Partner Information

+ Complete all partner details.
+ Use the What is this? link fo ensure
you select the correct Partner Type.

Business Partner Administrator
Contact Information

Name = [

Headquarters Address? =

Country Area Code +

Phone Number *  Code Number

Contact Address same as (®) ves () No

Extension Primary?

[ Il

| select phone type...

= =)

Add another phone number

Primary? This email
(&

Email Address *

Security Check

Generate new word

EE visually impaired

CAPTCHA Value = |

© 2014 Target. All rights reserved

Contact Information

r

*Please see appendix for additional information.

Business Partner Administrator

responsible for overall profile and
contact management for the
1 company he/she represents.

|
|
9' + This should be the person who is
1-1
|
|
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5.  See below for some additional tips and help when completing this page.

O]

Company + Contact Information

Give us a little information so we can get to know you and your company better.

Company Information
Company Name *

Doing Business as Name (DBA)
Company Website

Headquarters Address =

Remit To Address same as
Headquarters Address?
What is this?

DUNS Mumber
Find DUNS number

Tell us about your company or
product
(Limit to 140 characters)

Partner Information

Partner Type *
What is this?

Have you ever been a Partner
with Target? *

Referral ID Number
Where do 1 find this?

Business Partner Administrator

Co ct Information

Name *

Contact Address same as
Headquarters Address? =

Phone Number =

Email Address *

Security Check

CAPTCHA value =

© 2014 Target. All rights reserved.

The information in the
gray box provides
additional guidance
to complete this

= Required

[country =

|Stata or Province™®

[

Select

Add another partner type

screen.

wWho can apply to become a Target
business partner?

« Companies who provide goods for
resale, contribute raw materials to
produce these goods, or who provide
transportation services are currently
eligible to sign up.

» Companies providing goods not for
resale are not eligible to sign up at
this time.

What does Target want to know about
my product or company?

For now, Target would just like a brief
statement about your product or company.
You will be able to enter more detailed
information about your company and product
{s) later.

Who should be the Business Pariner
Administrator?

Any individual who can be responsible for
overall profile and contact management for
the company they represent

Does the Business Partner Administrator
have any extra responsibilities?

The Business Party Administrator provided
here is granted the ability to set up
additional contacts and grant system access
as desired. This can be changed later.

v

Click the red links to see more detail

about a field.

() Yes (*) nNo

[

[ |
[ |
(®) ves () mNo

Country Area Code +

Code Number

Extension

Add anocther phone number

Click the magnifying glass fo enterin

the Country Code.

Add another email address

Generate new word

wvisually impaired

Primary? This email address will be your log in ID

@& Click Submit after you have
completed all fields.
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6. After clicking Submit, Target will review your
information. You will receive four emails from
Vendor.Management@Target.com.

The emails will contain:

|.  Confirmation of information submitted to

POL

Il.  User ID

IIl. Temporary password

V. Partner Type
You should receive the emails within 24 hours after
clicking submit. If you do not receive the email after
24 hours, please contact the POL Help Desk at (612)-
304-3310, option 3, option 2). You will need to use
the User ID and temporary password to log into POL.

Note: Target systems will validate that the company + contact information you
provide aren’t currently in our system. If duplicate information is found, the
Data Governance team will review the information submitted. They will either
approve or deny your submission.

* Approve: You will receive the four emails listed above.

« Deny: You will receive an email stating your submission has been declined.
The name listed as the contact of the company you entered will be sent
an email alerting them that someone is trying to set up details for their
company in the system.

Tip: Make sure someone hasn't already registered with Target before starting.



mailto:Vendor.Management@Target.com
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/. Upon receiving your user ID and temporary password, log in
to www.partnersonline.com to identify the remaining
required steps to be set up as a Business Partner for Target.

« The first step you will take is to update your password*.
« If you are using Internet Explorer 9.0 or higher, you will
need to turn on your compatibility view.

@ Signout ()

Signed in as BAABS579

Oracle Identity Manager

Password Management

& Password Management Submit
Provide a new password. *Required

~| Password Policy

® Password must not be longer than 25 characters.
® Password must contain at least 2 alphabetic characters.
# Password must be at least 8 characters long.

*Old Password Password must contain at least 1 lowercase letters,

. Password must contain at least 1 numeric characters.
New Password . 3
#® Password must contain at least 1 special characters,
*Re-Type New Password # Password must contain at least 1 uppercase letters.
# Password must not be one of 4 previous passwords.
#® Password must start with an alphabetic character.
#® Password must not match or contain user ID.

Register challenge questions for your account

*Question 1 Iz‘ * Answer 1
* Question 2 [=] =answer2
*Question 3 |z| * Answer 3

*Once this step is completed, you will have access to hyperlinks in POL that support
steps in the remainder of this document.
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8. At the bottom left hand corner of the POL homepage, you
will see the Business Parther Onboarding section. This will tell
you which steps you may still need to take in order to be
set up as a Business Partner for Target. Click the link under
Partner Type to see more information.

Tonya Peterson | POL Onboarding Training | Settings | My Favorites | Sign Out
P O L Search this site... »P
Library Applications Reports Help

Partners Online

Home | @

Spotlight on POL

Featured Training

* Manage Funcfional Responsibilities

* “endor Onboarding Process

= Training Available for POL

= How to grant access to Applications and Reports
- Adding a Contact to your Business Pariner

Looking for more Training? Search the Library, Applications or Reports
sections of POL

News ()] @

TI25/2014 7/30: Partners Online (POL) closes at 11 am. (CT)

712172014 CNA-Negofiations Updates

7182014 Partners Online Planned Cutage

7M16/2014 Commercial Invoice Update

71572014 Transportation Network Optimization - Important Changes
71572014 Online Scheduling for Prepaid Vendors: Immediate Action Regquired
7i712014 TSS Sustainability Update - Environmental Expectations

Ti3/2014 New ltem Set-Up Compliance Policy

712014 Color Process: Textile Digital & Visual submits to be evaluated at
Target India Global Color Office

62772014 PSQA Report Communication Form (RCF) Update

View All

Find requirements, Connect to Target
guidelines, training, systems
tontacts and forms

Business Partner Onboarding @ ®

Below is a summary of where your business type is in the overall application process
of becoming & business pariner for Target for each business pariner type your
business has applied for.

Records highlighted in green indicate your applicaticn status is complete. There is
nothing more required from your businiess type in this case. Please note that the
application status completion does not guarantee that you will become an approved
business partner for Target.

Records highlighted in red indicate an incomplete application status. Further work
needs to be completed before your business type is considered complete from an
application perspective.

Select a partner type in the table below to see a more detailed view of the application
prccei-ss séatus including more detailed instructions cn what still needs to be
completed.

POL
Overall OnBoarding Contact Profile Agreement
Status Compliance Compliance Compliance

erchandise

“endor SIRHEIED

NOT STARTED NOT STARTED MOT STARTED

@ completed

Q Not Completed

Wiew reports for Request Support,
Stores, ltems and Find Contacts and
‘ Accounts Payable Glossary Terms

@

Top 5 FAQs

+ How Can | Customize My Home page?

+ Where can | find my Partner Administrator

* How do | access Info Retrigver?

+ How are Sales Reps added as a Business Partner Contact?
= What is VIMM?

L?E"%”Lg for more FAQS? Search the Library, Applications or Reporis sections
o

Important Updates @

Throw UPC Label Example

AZA Croquis - RTW18WPL4

Wendor Processes | Accept/Decline a WO

Wendor Process | Total Lines Exceed WO NTE (Proposal Needed)
Mon-Target Brand TGCC Procedure

PS0QA Non-Target Brand Documents Application User Guide
Vendor Processes | Add ltems Labor Material to a WO

AS&A Certified Mannequin & Core Body Chart - Adult Women

AZA MOM - Shoulder
Grading_Best_Methods_Updates_INWORK

View All
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9. After clicking the Partner Type link, you will see the following
detail:

A. You may need to take up to three steps in order to be
set up as a Business Partner for Target. Review all
details within each step to make sure you complete
the necessary action. Links may not work until the
previous step has been started.

B. Reference the status for each step to understand
which steps are completed or may still be in progress.

C. Reference the Onboarding Process section to
understand where you are in the full onboarding
process.

Note: POL onboarding requirements may vary by Partner

Type.

Partner Type Details _I

Back to Summary View

Refresh this View
The Onboarding Process Partner Name: MerchTest2
1. Potential Partner Type: Merchandise Vendor

Let us know you are interested. To Complete Your Partner Onboarding Process

'vOU ARE HERE: E 1. Tell Us Who to Contact > NOT STARTED
2. Started Use Our Vendor Maintenance and Management System (VMM)

to provide contact information for key roles within your
Tell us who to contact, a bit more about your

organization and set them up with access to applications
business and sign and return the POL Agreament. , X
they'll need to work with us.

3. Under Review TIP: If step 2 is required, print and fill out the preparatory worksheets to save time. The workisheets are located on the Business

Target vill contact you if and when an oppurtunity to | partner Management System (BFM) home page.
do business arises. Nothing further is required from . -
i 2. Fill Out Your Business Profile> NOT STARTED

Use our Business Partner Management (BPM) system to

you at this point. An approval decision will be made

only when a business oppurtunity arises. X i R
provide General Business Information about your company.

4. Approved Note: Required Only for Merchandise Vendor Partner Type.
Keeps us up to date to any changes to your
company or contacts. Use our Wendor Management and Maintenance( (VMM] system

to provide Business Capability information.

Click to launch BPM system

Click to launch ¥MM system
;""u NOT STARTED

Target requires a signed POL agreement from an authorized

contact (this contact should be setup in VMM in step 1 above)

before being able to establish a business working relationship

with your company. This step cannct be started until steps 1

and 2 (if required) have been completed.
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10.Complete step 1 of the onboarding process: Tell us
who to contact?
« Click Tell Us Who to Contact to be taken directly
info VMM to update this information.

pe De
Back to Summary View Refresh this View
The Onboarding Process Partner Name: MerchTest2
1. Potential Partner Type: Merchandise Vendor
Let us know you are interested. To Comp = - Qnboarding Process

YOU ARE HERE: NOT STARTED

2. Started

Tell us who to contact. a bit more about your

Enance and Management System (VMM
to provide contact information for key roles within your

organization and set them up with access to applications
business and sign and return the POL Agreement.

they'll need to work with us.

3. Under Review TIP: If step 2 is required, print and fill cut the preparatony worksheets to save time. The worksheets are located on the Business

Target vill contact you if and when an oppurtunity to |pariner Management System (BPM) home page.

do business arises. Nothing further is required from . -
2. Fill Out Your Business Profile> NOT STARTED

Use our Business Partner Management (BPM) system to

wou at this peint. An approval decision will be made

anly when a business cppurtunity arises. A K R
provide General Business Information about your company.

4. Approved Note: Required Only for Merchandise Vendor Partner Type.
Keeps us up to date to any changes to your
company or contacts. Use our Vendor Management and Maintenance(VMM] system

to provide Business Capability information.

Click to launch BPM system

Click to launch ¥MM system
ok NOT STARTED

Target requires a signed POL agreement from an authorized

contact (this contact should be setup in VMM in step 1 abowe)

before being able to establish a business working relationship

with your company. This step cannot be started until steps 1

and 2 (if required) have been completed.
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11. Select a contact name for all required Functional Responsibilities
listed. Required contacts vary by Partner Type. There are two

options to complete this step:

a. Under the Contact Name drop down, the name that was
entered in POL as the Business Partner Administrator will
appear. If this person should be assigned to a Functional
Responsibility, select the Contact Name.

b. If you need to Add a New Contact, click the link in red for
each Functional Responsibility. For steps on how to perform this
action, reference the VMM training guide on POL for How to

add a Contact.

Save changes once this step has been completed.

® vMM

Targ

Responsibilities

Accounts Payable/Receivable
Environmental Sustainability
Financial Negotistor
Inventory
Management / Replenishment
Logisties

Product Recall /M Withd rénseal
Purchase Order Mansgement
Quality Assurance/ Complisnce
Security Compliance

Socisl Compliance

Sourcing

Other Responsibilities

ry.

acts for required r=sponsibilities for =ach partner
the Functional Respon=ibiiies Glo=sa
Contact Name °

[Test. Meren

lzl OR Add & New Contact

Aanign ansther porasn = thia reacnabilicy

[T=st. Heren

Izl OR Add & New Contact

Amign ancthcr poracn o hia reapcneBilicy

[Test, Maren

|z| OR Add & New Contact

Amigr areicr porasn = Bis rescrsBility

|T:=t, M=rzh

|z| OF Add & New Contact

Amigr areicr porasn = Bis rescrsBility

[Test, Maren

l;l OR Add & New Contact

Aanign ansther porasn = thia reacnabilicy

[Tazt, Maren

El OR Add & Mew Contact

Aanign ansther porasn = thia reacnabilicy

[Tst, Maren

l;l OR Add & New Contact

Amign ancthcr poracn o hia reapcneBilicy

[Tast. Maren

|z| OR Add & New Contact

l;l OR Add & New Contact

El OR Add & Mew Contact

Aamign anethecr poras

sTzr poeaze tz B czmmeewlliy
Test, H OR Add & Mew Contact
Gn arcthcr poracn io tia reasconuBility

Select Responsibility

E |:l‘::== Trom existing conlacls

lzl OR Add a New Contact

2238 ametee czmzeew sl

Aanigr anether poracn = tia reapcnabilicy

Pri
Con

Frequently Asked Questions

How do I assign & contact if [ don't ses
Ehei in the dropdown?

Why do I need to sssign people to these
responsibilities?
T!';!: neads to know who to contact il &

Can I assign one contact to multiple

responsibilities?
Ye=, you may a==ign

How do I remove a contect from a

Whaet does the primary contact
designation mesn?
Th= o



https://www.partnersonline.com/sc/POL/sc/Content/applications/Pages/VMM/VMM_Location_Capability Training.pdf
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12. Complete step 2 of the onboarding process: Fill out
your Business Profile. You will be directed to use
two links for this step:

a. Click to launch BPM system to answer some
general business information about your company.
Step by step cards are located on the BPM Training
page in POL.

b. Click to launch VMM system to provide
information on your capabilities and locations. Use
the VMM training guide for reference.

Note: When step 2 is in a In Progress status, you can
access the link for step 3.

_ . X
Partner Type Details =)
Back to Summary View Refresh this View
The Onboarding Process Partner Name: POL Onboarding Training
1. Potential Partner Type: Merchandise Vendor
Let us know you are interested. To Complete Your Partner Onboarding Process
YOU ARE HERE: E 1. Tell Us Who to Contact > ¥/ COMPLETED

2. Started Use Our Vendor Maintenance and Management System (WMM] to Last Medified
provide contact information for key roles within your erganization Jul. 25, 2014 =t 04:42 PM CST
Tell us who to contact, a bit mare about your business and set them up with access to applications they'll need to weork By Tonya Peterson
and sign and return the POL Agreement., .
with us.
3. Under Review TIP: |f step 2 is required, print and fill out the preparatory worksheeis to ssve time. The worksheets are located on the Business

Target will contact you if and when an oppurtunity to do  Partner Management Sysiem (P Bome oag

business arises. Nothing further is required from you at ‘— 2. Fill Out Your Business Profile> NOT STARTED

business oppurtunity arizes. - :
with information about your business. ¥You will need the following:

4. Approved
Keeps us up to dat= to any changes to your company or * General Business Information.
contacts. L .

* Facility information.

* Capability information.

5t NOT STARTED
Target requires a signed POL agreement from an authorized contact
(this contact should be setup in WMM in step 1 abova) before being
able to establish 2 business working relationship with your company.
This step canneot be started until steps 1 and 2 (if required) have
bkeen completed.


https://www.partnersonline.com/sc/POL/sc/Content/applications/Pages/BPM/BPM-Training.aspx
https://www.partnersonline.com/sc/POL/sc/Content/applications/Pages/BPM/BPM-Training.aspx
https://www.partnersonline.com/sc/POL/sc/Content/applications/Pages/VMM/VMM_Location_Capability Training.pdf
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13. Sign and fax POL agreement

« Click Sign and Fax POL Agreement to open the
agreement.

« NOTE: You will not be able to complete this step
until steps 1 and 2 (if required) have been
completed and in progress. You can complete
steps 2 & 3 simultaneously.

Partner Type Details

Back to Summary View Refresh this View

The Onboarding Process Partner Name: Tony Test Merch Vendor 1

1. Potential Partner Type: Merchandise Vendor

Lat us know you ate interasted. To Complete Your Partner Onboarding Process

YOU ARE HERE: B 1. Tell Us Who to Contact > < compreTeo

2. Started Use Our Vendor Maintanance and Mansgement System [VMM) Last Moddied
to provide contact information for key roles within your May. 28, 2014 a1 10:29 AM C5Y

Ioteben At s A b e h s organization and set them up with access to appications Oy Ozie Sk

business and sign and return the POL Agreemant. they'll need to work with ve.

3. Under Review

Target wil contact you i and whean an SOOURUNRY 1O | Pasner Management Sysem [BPM) home ege

TIF I stag 2 18 1eguirad, Ant 803 T 0wt The DAeparMiory woraheels 10 save Lime The worahesth are 100816 o0 1he Buaren

do buniness anses. Nothing further is required from

. 2. Fill Out Your Business Profile> O 1IN PROGRESS
you at thia point. An spproval decision wil be made

Use our Business Partner Management (BPM) system to Last Modiied
only whan & Butiness oppurtunity anses

provide General Business Information about your company May. 23, 2014 ot 09124 AM CSY
4. Approved Note: Required Only for Merchandise Vendor Partner Type.

By Ozzie Smath
Keeps us up to date to any changes to your

COMPany or contacts Use our Vendor Managemaent and Maintanance(VMM) system
to provide Business Capadilty information.
Click to launch 82M system

k to launch sadis

..@nd Fax POL Aq@ NOT STARTED
Targe?l OO - nt from an authorized

contact (this contact should be setup in VMM in step 1 above)
bafore Deing able to estadlish a business working relationship

with your company. This step cannot be started until steps 1

and 2 (if required) have been completed
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14. Once you have completed all onboarding steps, your
Partner Type will show an “Under Review" status. After your
information is reviewed, your Overall Onboarding Status will
change to “Approved”.

Back fo Summary View Refresh this View

The Onboarding Process Partner Name: BioBubble Pets

1. Potential Partner Type: Merchandise Vendor

Let us know you are intarested, To Complete Your Partner Onboarding Process

2. Started E 1. Tell us Who to Centact > ' coMPLETED

Last Modifisd
p. 03, 2012 at 03:27 AM CST

Tell us who to contact, a bit mare about your business Use Our Vendor Maintenance and Management System (VMM) to
and sign and return the POL Agresment.

YOU ARE HERE:
3. Under Review

provide contact information for key roles within your organization

and set them up with access to applications they'll need to work By Brad Stroatz

with us.

TIP: 1 step 2 s required, print and il out the praparstory worksheets to save fime. The worksfflsts sre Icosted on the Business.
Target will contact you if and when an oppurtunity to do  Pariner Management System (SPM) hame page.

business arises. Nothing further is required from you at

ﬁ 2. Fill Out Your Business Profile> ' COMPLETED

Uss our Business Partner Managsment System (BEM) to provide us

this peint. An approval decision will be made only when

a business oppurtunity arises. Last Modifisd

Nov. 15, 2012 at 11:05 AM CST
By Brad Strostz

with information about your business. You will need the following:
4. Approved

Keeps us up to date to any changes to your company or General Business Information.

contacts

Facility information.

Capability information.

' coMPLETED

. Sign and Fax POL Agreement:>
Last Modified
. 2012 at 04:33 PM CST

Target requires a signed POL agreement from an authorized contact
(this contact should be setup in VMM in step 1 above) before being Nov
able to establish 2 business working relationship with your company.
This step cannct be started until steps 1 and 2 (if required) have

been completed.

Tonya Peterson | POL Onboarding Training | Settings | My Favorites Sign Out
POL Search this site 2
Library Applications Reports Help
Partners Online Find requirements. Connect to Target w reports for Request Support
uidslines, fraining E systems Stores, ltems and Find Contacts and
Zontacts and forms Zccounts Payable Glossary Terms

Home || @ Edit Page

Spotlight on POL @

Featured Training Top 5 FAQs

Manage Functional Responsibilities My Home page?
Vendor Onboarding Process here can | find my Pariner Administrator

* How Can | Custom
Training Available for POL = How do | access Info Retriever?

How to grant access to Applications and Reperts How are Sales Reps added as a Business Partner Contact?
Adding a Contact to your Business Partner hat is VMM?

Looking for more Training? Search the Library, Applications or Reports Logking for more FAQs? Search the Library, Applications or Reports sections
sk ST Esr of POL

News @@ Important Updates. @
7125/2014 7/30: Partners Online (POL) closes at 11 am. (CT) Throw UPC Label Example
7/21/2014 CNA-Negotiations Updates AA Croquis - RTW18WPL4
7/12/2014 Pariners Online Planned Outage Vendor Processes | AcceptiDecline a
Commercial Invoice Update Vendor Process | Total Lines Exceed WO NTE (Proposal Needed)
Transportation Network Optimization - Important Changes Non-Target Brand TGCC Procedure
©Online Scheduling Tor Prepaid Vendors: Immediate Action Required PSQA Non-Target Brand Documents Application User Guide
7/712014 TSS Sustainability Update - Environmental Expectations Vendor Processes | Add ltems Labor Material to a WO
7372014 New ltem Set-Up Compliance Policy A&A Certified Mannequin & Core Body Chart - Adult Women
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POL Onboarding & Vendor Set-up

The POL onboarding process and obtaining a vendor
number and order point set up are concurrent processes.
Refer to the below steps to understand the entire process.
Note: If you are not a Merchandise Vendor you only need
to take the steps listed under POL Onboarding.

POL Onboarding

GMS Vendor

(Target Internal System for
Merchandise Vendors)

Business Partner initiates POL set-up by
clicking Interested in becoming a
Business Partner on the POL log in
screen.

v

Target begins the process to set up
Vendor Number and Order Point.
Business Partner will be asked to
complete some additional forms.

Overall Onboarding Status: Started

v

2

Business Partner Completes
requirements for POL approval (MV
vendor does all three steps):

1. Contact Information

2. Business Profile Information

2. POL Agreement

Business Partner:

1. Sends invoice to
ap.newvendorinvoice@target.com.
2. Complete EDI registrations via
www. Partnersonline.com.

3. Fax copy of Certificate of Insurance
fo 1-888-808-7985.

v

Overall Onboarding Status:
Under Review

v

MPSD Support/Data Governance
Completes the POL Process:

1. Approve BP in VMM

2. Tie vendor numberin VMM

Vendor Number and Order Point
requires approval from five Target
teams (get list from Jill/Amy):
Accounts Payable
Transportation (Domestic)
Inventory Management
Imports (Foreign)

Approved for Purchase

aOrLN -

Overall Onboarding Status: Approved

Vendor Number Created



mailto:ap.newvendorinvoice@target.com
http://www.partnersonline.com/
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VMM Resources

Need additional help?

1. Contact the POL Helpdesk at (612) 304-3310.

2. Click the Help opftion on PartnersOnline to find support
resources. A link to the Request Support form is listed here.

Search this site... 2

POL Libra Applications
Partners Online r}; - i PP Cormect to Tarost
e L=

O,

Home > Help

Help

The Help section iz designed to assist users in finding answers to questions about the website or the POL process. There are links to the Guids to POL, specific Web Part
Help, the POL Glossary, and links to contacts that can help with guestions about 3 specific Target process.

Request Support Web Part Help

Choose from the links below to find details on specific Web Parts.

Accounts Payabie Summary

Submit a Reg prt Form .

View account balance details.
Uz receive online support with the ability to add ~ .
ttachD Bumines= Parfner Onboanding

Thi=: Busine=ss Partner Oriboanding wel parl i= a gusde o becoming & business parfner.

Call for Support

Commilmens
Call §12-304-2210 Option #3 between the hours of 8:00 a.m. and 5:00 p.m. C5T, to Customize a view of commitments.

Important Lipates
ane Tres to be ect your call, Vimw new and upiated documentation on Tangel prooesses and systems.

It=m Lockup
Vimw DPCT details inchuding banoode and casegack! details.

Logstical Performance

Vimw wesklly logistic metrics.

s
Vi=w arlicles posted reganding g=neral Dusinesz.

Purchimms Onder List

Contacts Customize & vimw of Purchimss Oriers

Find resources for 3 TE';E[ process by browsing contacts by topic in the library . Recenthy L=d Applcatioes
Links: fo most recsntly ume spplcations.
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PartnersOnline Registration Glossary

Company Information

«  Company Name: Business organization that makes, buys, or sells goods or provides
services in exchange for money.

+ Doing Business as Name (DBA): If your company uses another name for business
operations, include this detail.

+ Company Website: Enterin a website if applicable.

+ Headquarters Address: Complete the fields where your headquarters is located.

+  Country
. Street Address
« City

»  State or Province
+ LZip Code or Postal Code
* Remit to Address same as Headquarter Address? This is your billing address. It can be
the same as your headquarters address.
*  DUNS Number: A Dun & Bradstreet Number (DUNS) is a unique nine-digit industry
standard ID for keeping track of businesses worldwide.
+ Tell us about your company or product: Provide details on what your business does.

Partner Information

* Partner Type: Best describes the type of business you want to do with Target.

+ Have you ever been a Partner with Target? Select yes or no.

» Referral ID Number: Optional to complete. Include if you were referred by another
company to do business with Target.

Business Partner Administrator Contact Information

Should be completed for the individual who is responsible for overall profile and contact

management for the company that he/she represents.

*  Name: Enter name of primary contact.

+ Contact Address same as Headquarters Address? If the individual works at the same
location as headquarters, choose yes.

*  Phone Number: Enter a phone number that the person can be contacted at.

*  Email Address: Enter a primary email address.

Security Check

» CAPTCHA Value: Enter the alphanumeric code as it appearsin the security box.
CAPTCHA is a program that protects websites against bots by generating and grading
tests that humans can pass but current computer programs cannot.
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